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1 Introduction  
A Human Resource Management System (HRMS) is a software application designed to manage and 

optimize various human resource processes within an organization. It integrates several HR functions into 

one comprehensive system, streamlining operations, reducing administrative workload, and enhancing the 

efficiency of HR-related activities. 

2 Getting started 
 

2.1 How to Access the HRMS Application  

Access URL 

Open any internet browser (i.e.; Edge, Internet Explorer, Chrome, etc.) and type in the following URL 
https://hrms.salu.edu.pk /login on the browser address bar.  

 

2.2 Change Password 
First user has to login with their credentials. Then click on the change password on the right top. 

 

Another screen will open. Where user enter new password and confirm password and then click save to 

save the new password  

 

https://hrms.salu.edu.pk/


 

 

 

After clicking save password success message will appear. 

 

 

 

 



 

 

3 Roles 
These are people who can access the HRMS. Depending on your role Admin or Employee you'll have access 

to different features. 

• Admin 

• Employee 

3.1 Access the Admin Panel 

Enter your login credentials and click the ‘Login’ button referring to the following 

 
3.2 Employee creation 

• This screen contains list of all created and a create employee button. 

• upon pressing create employee button a pop up appear in which admin can enter the 

personal details of individuals associated with the company. This could include their full 

name, date of birth, gender, nationality, role and any other relevant personal 

information required by the company 

 

 



 

 

 



 

 

4 Employee 
 

• Now the created employee (Ministerial Staff, Officer and Faculty) can login into the 

account 

 

 

 
 



 

 

4.1 Personal information 
• This screen contains personal details of individuals associated with the company. This could 

include their full name, date of birth, gender, nationality, and any other relevant personal 

information required by the company. 

 

 



 

 

4.2 Professional info 
• This screen contains professional information of the individuals associated with the 

company.  

• This could include their file number, grade, department, employment information, 

reporting and any other relevant professional information required by the company. 

 

 



 

 

4.3 Academics 
• The Academics screen contains information related to an individual's educational 

background. This could include details such as degrees earned, institutions attended, 

majors or areas of study, graduation dates, academic achievements, and any other 

relevant educational qualifications. 

 

 

 



 

 

4.4 Work experience 
• The Experiences screen records an individual's professional work history. This typically 

includes details of past employment, job titles, roles and responsibilities, dates of 

employment, employer information, and any notable achievements or projects undertaken 

during each employment stint 

 

 

 

 



 

 

4.5 Reference 
• This screen contains details of individuals who can provide professional references for the 

individual. This may include former employers, colleagues, mentors, or other professional 

contacts who can vouch for the individual's skills, work ethic, and character 

 

 

 



 

 

4.6 Documents 
• The Documents screen is a repository for various official documents related to the 

individual, such as identification documents (e.g., passport, CNIC), educational certificates, 

employment contracts, professional certifications, and any other relevant paperwork 

required for verification or compliance purposes. 

 

 
 

 



 

 

4.7 Bank details 
• This screen stores information related to the bank accounts associated with the company. 

It includes bank names, account numbers, branch details 

 

 

 



 

 

4.8 Benefits 
• This screen provides details related to the Employees regarding the benefits company provide to its 

employees such as housing, vehicle etc. 

 

 

 
 


